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Division Memorandum

20 8.2018
To ; OIC- ASDSsI SDO Cmefstducatmn Program Supervisors/Public Schools District
Supemsorsi?rmmpals of Pﬂbl!c Eiementary and Secondary Schools
Fram ¢ folce of the Sahoois Dmsron Supermtendent
Subject:  Evaluation of Teachers’ Made Instructional Matérials
Date January 22, 2018
1. To ensure full ;mplementatson of the. amculated bas;c educatxan curteulum (K- to 12), through

localization/indigenization, integration and. =nnevatmn m %aachmg the vanous subj ect-areas towards improvement in
the quality of leaming oulcomes, the Schoals ﬁ}v;sxon Offi ice (SDO} through the Cumcuium implemenianon Division

(CID) takes pride in the leadership of instructional leaders in the school level in crafimg Ensiructzona Materals {IMs)

which adhere to quality, accessible, re!evant frberatmg and creatwe educahon

2. The primordial purpose of the creation of iMs istoi xmprove pmwsron and avaklabtlrty of qualtty ieammg and
teaching resource materials for students and instructional support materials for teachers. In qddliil.}ﬁ 10 this, the IMs

produced by teachers, which were evaluatediquality-assured. and recognize,d in the SDO can be utilized for

promotion/ rectassification of Master Teachem per MEC Order No. 10, s. 1979, and DECS Order N, 875 1997,

3 Anent fo the foregoing, the fcifowmg guideimes should be ac{herea foin cramngfpmducmg IMs
31 énstruct{onal Desxgn {ID) Framework
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{Source: Regional Training-Workshop on LRMDS Pfepamtson Assessmem’ & Evalyation, Deve!npmnf & Uploading of
Leamning Resources; Aug. 24-26, 2016}

3.2 Design and Development

Evaluation and Review Criteria for- Deveiopment of New Print Resources and Non-Print Resources
like format, packaging requirements, content, presentation and organization, accuracy and up-to-datedness of

information and others shared by the DepED Central Office will be disseminated in the 33 districts and 7 clusters
through CD. Schools can also -downioad the evaluation and rewew criferfia through this fink -

htipeinive google comfopna?id =1 IndURD THE HNbacX7 34X R Ivh97-2T. It is requested that these tools shall

be distnbuted to other schools within the district and cluster as well. It i is adwsed then 10 the teachers that these
guidefines shall be followed stnct!y because the same crliena shall be utilized by the CID-LRMDC team in evaluating




» the quallty, content, technical specifications, usability, and relevance of the materials for approval and possible
adoption to the district/cluster and division levels. _ ‘ it °

4, As stipulated in DECS Order No. 57, s. 1897, daﬁerent percentages/points of credits will be awarded to
leadership, potential and accomplishments for Master Teachers |, Il, Il and V. However, this Office clarifies
that the -following procedures should be adhered to by the applicants. Special atlention is directed to A1,

[ Introduced any of the following which has been adopted or used by the school, district or division
(.pts. to either A1, A2, or AS}

|
l ,
{ - | » Copyof materials preparedfproof of teaching

LA Cumcuiumiinstructmnai Matenais e - ‘technigue or strategy introduced
Teachmg Techmque °¥’3¥T319§3’ > Letter of Request to craft IMs duly approved by
| DR e D8 ,

e, .o obo # Leflers of transmittal and request for validation
i el  ofthe material fo the SDO addressed to the
g foa o SDS and CID-LRMDC
» Certification signed by the PSDS/School Head
that such candidate prepared the material and
| utilized by the teacher
: Certification of field testing of the IMs with Gl P
signad by external validators
Certification of Recognition by the Compmittee
in the Division Office, the Supenvisor of the
subject area, the LR Supervisor and the SDS

A4

A

- | A2 Simplification of Work - | » Cetificafion for simplification of work duly
PR R | Nt ~ attestad by the School Head/PSDS and §DS
> Lelter of request to adopt the originally made
| material for simplification of work duly signed
{ ' ‘ by the SDS
' Work Plan for the implementation
Accomplishment Report
Certification for being the proponent of an IGP
S T for two consecutive School Years by the school
; il . RPERNN head /PSDS
: i | 5 Lefter of Request to conduct an Income
: Generating Project (IGP) duly approved by the
- 8bS - '
# Income Generating Project approved by the
PSDS/School Head and the SDS '
» Accomplishment Report
»  Financial Statement

Vv v

A3 income Gener_ating' Project

8. Wide dissemination of the contents of this- Memorandum to al concerned is earnestly desired.

LEONARDO D[ZAPANTA, Ed.D., CESO VI
Officer-In-Charge
Office of the Schools Division Superintendent
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